THIRD INTERNATIONAL SYMPOSIUM MEGALITHIC MONUMENTS AND CULT PRACTISES

PREPARATION OF FULL PAPER FOR PROCEEDINGS

The Full Paper should be supplied in electronic form by e-mail (satrae@swu.bg), based on the template. Files must be in MS Word .docx or .doc format only. It is strongly recommended to input your paper text in the template The deadline for the submission of Full Papers is 30 August 2020. 
Length: Each report must not exceed 10 pages in total (size A4), title, author/s, abstract, research text, figures and tables, references
Page layout:
Paper size: A4 = 210(w) × 297(h) mm

Margins: default standard = 2.5 cm at all sides

Page numbers: Pages should not be numbered (we will add numbers when including the paper into the Proceedings).
The first page must contain:
Title: All words of title must be with bold capital letters. (Times New Roman, 14-point font size, justified, bold)
Subtitle, if desired: (Times New Roman 14-point font, bold, italic).

Authors: Titles is followed by authors’ first names and surnames. Do not include degrees or professional titles (e.g. Dr, Prof, etc.). (Times New Roman, 12-point font size, italic, centered.)
Abstract heading in English: (Times New Roman 10-point font, bold).
Abstract text in English: (Times New Roman 10-point font, justified), 1 (one) paragraph not exceeding 600 characters. 
Key words: 10-point font, bold
Main text: Paper text must be Times New Roman, 12-point font size, justified, 1,5-line spacing. First line of each paragraph is indented (tab = 1.25 cm).
Headings: Major headings or section headings are to be left aligned, not underlined, in capital letters, bold. Leave one blank line before the main heading.
Citations: Use APA Referencing Style. Do not use footnotes for citation.
Footnotes: Arabic numerals, Times New Roman 10-point font, indicated by superscript lower case letters and place at the foot of the page. Use footnotes only when you cite websites or informants.
Tables: Table captions must be specified above the table. All tables must be numbered: Font Times New Roman, 11-point font size, 1,5-line spacing. The phrase ‘Table x:’ is printed in bold font, the rest of the table caption in normal font. Leave one blank line before the caption and one after the table. 

Data within the columns may be aligned flush right within the column, flush left within the column, or centered within the column. All columns (except the first) must have a heading. Space between columns must be equal. Tables must contain at least 2 columns and at least 2 rows of data. All parts of tables must be single-spaced; double spacing is used to separate different parts of the tables or to show grouped data.
Acknowledgements: Place acknowledgements in a separate section at the end of the manuscript before the references. Times New Roman, Bold, 11-point size, optional part, unnumbered.
References: Set the word "References" as a head (font 12-point size). Please Use APA Referencing Style. Every text citation must be listed at the end of the paper in alphabetical order. Do not begin them on a new page unless this is absolutely necessary. Authors should ensure that every reference in the text appears in the list of references.

In the text, every reference should be quoted at least once 

Font of each reference: Times New Roman, 10-point font size, justified, single line spacing. For each reference the first line is indented with tab = 1,25 cm. Reference arrangement is in alphabetical order of authors' names or first word of head. 
Figures: Do not place figures in the text. Make a list of illustrations and photographs, denoted ‘Figure #’ (refer to them as ‘Fig. #’ in the text) and numbered with Arabic numerals in the order of their appearance. You must submit electronic copy in “.jpg” or “.tiff” format for each figure separately. The resolution of the picture file must be at least 300dpi (or above) and the picture size does match the size you want it to appear in the text. Please do not forget figures captions. 

Each report must not exceed 6 figures in total. 
Addresses of authors: Authors' addresses are given in the following order: upper index (if there is one), affiliation, department, mailing address, city, state, e-mail. Each new address starts on a new line. (Times New Roman, 9-point font size, Alignment: left, single line spacing.)
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